
GOVEBNMENT OF THE US VIHGIN ISLANDS
DEPARTMENT OF EDUCATION

DIVISION OF HUMAN RESOURCES

POSITION: SCHOOL TEACHEB

DESCRIPTION
This is a standard position description for use in the Public Elementary Educatlonal System of the United
States Virgin lslands, a echool teacher provides instruclional activities, methoG and ensures
accompllshment of objwtives spscific lo studenfs speclal needs, and supervlslon of students. This is a
ten-monlh position. Teaching professlonals are represented by the American Federation of Teachers
(AFl-). Certiflcatlon in an academic subject area or instructional level is required. A school leacher works,
under the general supervision of a Principal, Asslstant Prlnclpal, or other admlnistrators. Work is
reviewed through observatlons, evaluations, and informal and lormal conferencss. Guidelines of the
pooition Include Govemmental and Departnental regulations, dlrecttues, inhlatlves, leglslattue acts and
bills, Contractual Agreements, Vlrgln lslands Code, Board of Education policies, Personnel and
Budgetary manuals. Duties and responsibilities are general and technical, and require independent
Judgment. Contacts are primarily whh Principals, Coordinators, other admlnistralors, coworkers, students,
parents, and the communfi al large. The primary purpose of the contiacts is lo provide information,
assistiance and support, galher informatlon, teach and evaluate Inslructlonal outcomes, and make
recommendations for improving the system.

DUTTES AND RESPONSTBT LITTES (NOT ALL TNCLUSTVE)
r Establishes and enforces rules lor bshavior and procedures for maintaining order among the students

for whom they are responsible;
e Observes and evaluates students'performance, behavior, social developmenl and phpical health;
. Prepares materlals and classrooms for class activities;
. Instructs students lndivldually and in groups, using various teaching methods such as lectures,

dlscusslons and demonstrations;
o Establlshes clear objectives lor all lessons, units and projecls and communicates those objectives to

students;
e Assigns and grades class work and homework;
r ReadE books to entire classes or small groups;
r Prepares, administers; and grades lests and asslgnments in order to evaluale students' progress;
r Conlers wlth parents/ guardians, teachers, counselors and administrators in order lo resolve sfudents

behavioral and academic problems;
r Meets wlth parents/guardians to discuss their chlldren's progress, and to determlne lheir priorities for

their children and thelr resource needs;
r Maintains accurale and complete student records as required by law, district policles and

adminlstradve regulations;
. Prepares sludents for later grades by encouraging lhem to explore leaming opportunities and to

preserve wlth challenging tasks;
. Guides and counsels students with adjustments and/or academic problems or sprcial academic

Interests;
. PrepareE and lmplements remedial prognms for students requlring extra help;
. Prepares obJectves and outlines for courses of sfudy, following curricutum guidelines or requirements

of states and schools;
. Provldes a varlety of materials and resources for children to explore, manipulate and use boih in

leaming activities and in imaginatlve pla)r;
. Enforces admlnistralion policies and rules goveming students;
r Conlers with other staff members to plan and schedule lessons promotng leaming, following

approved cunicula;
r Meels with other professionals to discuss individual students' needs and progress;
o Uses computers, audiovisuals aids, and other equipment and materials to supplement presgntations;
. Prepares for asslgned classes, and shows written evidence of preparation upon request of immediate

supervlsors;
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Collaborates with other leachers and administralors in the development, evaluation and revision of
school aclivities and programs;
Prepares reports on students and acflvities as required by lhe adminlstratlon;
lnstructs and monilors studenls in the use and care of equlpment and materlals, In order to prevent
injuries and damage;
Organizes and leads activifles designed to promote physical, mental and social development, such aE
games, arls and crafts, music and storytelling;
Attends professional meotngs, educational conferences, and teacher training workshops in order to
malntain and lmprove professional compelence;
Plans and supeMses class projests, field trips, visits by guest speakers or other e)qperientlal
activilies, and guides sfudents ln leamlng lorm those activities;
Organlzes and labels materials and dlsplap student's work;
Attends staff meetlngs, and seryes on committees as requlred;
Admlnlsters standardized ability and achievement lests, and lnterprels results lo determine student
streng[hs and areas of need;
SupaMses, evaluates, and plans assignments for teacher assisiants and volunteers;
Involves parent volunleers and older students in chlldren's activities, In order to lacilftate involvement
in fcused, complex play;
Performs administrative duties such as assisting In school libraries, hall and cafeteria monitorlng, and
bus loading and unloadlng as required;
Selecls, slores, orders, lssues and Inventories classroom equipment, materials and supplies;
Provides disabled students wlth aseistive devices, such as supportive lechnology and asslstance
accessing faclllfles such as restrooms;
Sponsors e)fiacunlcular activities such as clubs, student organization, and academic contests;

Perlorms all other tasks and assumes such other duties as designated by the Principal;

FACTOR l: KNOWLEDGE AND ABIUTIES
. Knowledge of lhe education laws, policies, rules and regulations of the United States Virgin lslands, as

well as within respective schools;
. Knowledge of leaming disabilities, and methods of treatment;
. Knowledge of the student leaming process;
o Knowledge of lhe prlnclples of teaching and classroom control;

Knowledge of the structure and content of the English language including the meaning and spelling ol
words, ruls ol composilion, and grammar;

lftowledge of princlples and methods for curriculum and haining design, teaching and instruction for
individuals and groups, and the measurement of lrainlng elfects;

Knowledge of human behavior and performance; indlvidual differences ln abillty, personality and
interests; learnlng and motvation; psychological research methods; and the assessment and
treatrnenl d behavioral and affective disorders;

Ablllty to slrfue to maximize the ducalional achievemenl of each student;
Ability to plan lessons, coordlnate resources, and manage time on task;
Ability to mainlain aocurate and complete records as required by dislrict policy and administratve
regulatons;

Ability to creale a classroom environment that is conducive to leaming and appropriate to the maturlty
and Interests of the students;

Ability to cooperate and share professionally with members of the administration and other straff;
Ability to develop reasonable rules of classroom behavior in accordance with district policies and
guidellnes, and maintain order in the classroom in a fair and jusl manner;

Abllity to work cooperatvely with students, statf, adminislrators, parents and others;
Ability to maintain confldentialtty about students in accordance with state and federal law as we1 ag
dlstrlcl policy;

Ability to talk to others conve$ng lnlormation effrctively;
Ability to use logic and reasonlng to identity the strengthE and weaknesses of altematlve soluffons,
conclusions or approaches to problsms;

Knowledge of Mrgin lslands hlstory and culture, and the ability to integrate and customize where
appropriate, lolklore themes, historical elements, and geographical factors which influence the lives of
sfudents.
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FACTOR ll: SUPERVISORY CONTROLS
. Works under the direct supervision or assignment of a School Principal, Assbt r, Principal, or

Counselor, as asslgned by Principal;
e Work is confolled by routine revlew and reporting to or consuhation with supervisor;
. Work is reviewed through on-slte visits, reports and achievement of objectives.

FACTOR lll: GUIDELINES
. Federal safety and departnental guidelines and prcedures must be followed;
o Strlct adherenoe to HIPPA law and strict confidentiality guidellnes are to be lollowed;
. Employee is expected to use knowledge acquired lhrough speoific lnstructons, training and

experlence In making independent declslons.

FACTOR lV: COMPLEXITY
. Requires a comblnatlon of Job functions using serious judgment lo perform a variety ol job

responslbllities;
. Responsible for ensuring the safety of chlldren on school grounds and the completlon ot

assignments;
. Requires long hours of concenbatlon, patience and flexibility in unexpwted arising siluations.

FACTOR V: SCOPE AND EFFECT
. Requires responsibility for the planning and implementalion of Instructlonal programs lor children of

elementary school leve:;
r Devices or provides Input for thg Instruclion of each student supporting, and porforming routine work

acttultles;
o Enors at thls level wlll have major repercussions that will be counterproductfue io efficlent schml

safety and class room management.

FACTOR Vl: PERSONAL CONTACTS AND PURPOSE OF COIITACTS
. Requlres personal contact with students, parents, fellow employees, supeMsors, admlnis&ators, and

work unil
. Purpose ol conlacts ls to oblain, clari8, or give lacts or infonnation to aid in the production ol

accomplishlng oblectves and daily tasks.

FACTOR Vll: PFry$CAL DEMANDS
r The phpical demands descrlbed here are represenlalive ol those that must b met by an employee

to successfully perform the essenlial luncllons of thls job. Reasonable accommodatlons may be
made to enable indivlduals wlth dlsabllltles to perlorm the essential functions.

o Must be able lo stand for long periods ol time with intermittenl walking, standing, sitting,
bending, use ot volce;

o Requlres medlum lo heavywork, including continuous phpical exerlion such as frequeni
bending, lifting or climbing;

o The abiliry to handle cumbersome awkwardly shaped items;
o The ablllty to exert maximum muscle force to lift, push, pull, or carry objects;
o The ability to use your abdomlnal and lower back muscles lo support parts ot the body

repeatedly or continuously over time without'giving out' or fatiguing;
o The ability to use short bursts of muscle force to propel onesell (as in Jumping or

sprinting), or to throw an objecl;
o The ablllty to qulckly move your hand together wilh your arm, or your two hands to grasp,

manipulate, or assemble objects;
o The employee must frequently litt and /or move up to 70 pounds.

FACTOR Vll: WORK ENVIBONMENT
r Requires performing regular Job tunctions in a school working environment
r Workers are required to adhere to siandard safety regulations to ensurs personal satety and lhe

salety of others.
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OUALIFICANONS
Basic qualifications are established by the Vlrgin lslands Board of Education.
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A teacher shall presenl proof of Unhed States citlzenship or psrmanent residency.
Shall display good moral character through submlsslon ol police records and three letters of
prolessional recommendatlon or submission of a professional rating form provlded by the
Department.

Shall submit prmf ol good health, lhrough submisslon of a ph)rsician's stratement.
Shall possess a minlmum of a Bachelo/s degree, inclusive of lhirty (30) semester credits ln Education,
and thlrty-sk (36) semester credlts In an academlc subjsct area (for secondary teachers); g!

Bachelo/s dEgree Including forty-eight (48) semester crediG ln Educatlon, iwenty-tour (24) semester
credits in elementary and twenty-four (24) semester credits in general education (for elementary
schml teachers).

T{o perBon shall be discrimhuted agahst in emdoyment or ln any educatonal prognm or aclivity offered by the Virgtn lslands
Departmenl of Educadon on account of race, oolor, cregd, national origin, ssx; handicap or age.'

Complalnart may write to: Dlrecbr
DMslon of Hunan Resourcoa
2139 HGpital Sregt
CtulsdarEted, Vl (n820

Direc{or
Division of Hunan Resources
it446 Kmgem Gade
SL Thomas! Vifgin Islands m02


